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Dee Why Surf Life Saving Club
JOB DESCRIPTION – CADET Coordinator

Responsible to: Management Committee
RESPONSIBILITIES AND DUTIES
· Assist  with the coordination of Youth Activities

· Identify issues and potential solutions to recommend to the Club’s Executive or Management Committee

· Monitoring the implementation of new initiatives

· Establish, coordinate and report all operational aspects relating to the Cadet age group
· Adjudicate in the event of a complaint or dispute, where appropriate 

· To work with Management to set the agenda for each season’s activities

· Work as required with the Training Officer, Coaching Coordinator, March Past, Surf and Beach Coaches, and the Membership Coordinator to ensure satisfactory outcomes for the Club

· Submit electronic reports to the management committee

· Prepare competition entries for competition manager

· Promote competition within Cadet members

· Liaise with other section heads to maintain a harmonious environment at the club
KNOWLEDGE AND SKILLS RECOMMENDED
· SLSA Bronze Medallion

· SLSA Level 1 Official Course

· SLSA Level 1 Coaching Course

· Identify situations that require Member Protection policy and procedure

· Capacity to negotiate and resolve issues with a range of people 

· Good organisation and problem solving skills with the ability to delegate tasks 

· Excellent communication and interpersonal 

· Ability to work as part of a team

· Maintain confidentiality and discretion on relevant matters

· Friendly, positive and enthusiastic

· Good time management

DYSLSC  V2  04/2008

