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Dee Why Surf Life Saving Club
JOB DESCRIPTION      Publicity
Responsible to:  Club Management Committee

Responsibilities and Duties

· Overall responsibility for the Club’s publicity
· Set the overall annual publicity budget detailing required funds for publicity and promotion.
· Present a promotional calendar showing publicity .aimed at promoting all club activities to put DYSLSC at the fore front of surf club promotion in NSW.

· Establish and maintain regular .contacts with “Manly Daily /News Limited” and “Peninsular Living” publications.

· Maintain contact with local political leaders and local government representatives.

· Be proactive in sourcing mediums to publicise all of the clubs activities.
· Present to club management on a monthly basis new publicity campaigns.

· Advertise the club benefits to attract new members.

· Identify and communicate to members campaigns, challenges and opportunities available to the Club

· Work proactively with the sponsorship and marketing officer in promoting the club.

· Liaise with other section heads to maintain a harmonious environment at the club

Knowledge and Skills Required
· Communicate effectively
· Be proactive don’t wait to be asked.
· Well informed of the organisations activities

· Aware of future events and plans of members

· Demonstrate a high level of enthusiasm when representing the Club to members, other organisations and the general public

· Maintain a policy of loyalty to the Surf Club and it’s activities whilst maintaining confidentiality and respect towards members

· Maintain effective and efficient administration

· Must be a supportive leader for all organisations members
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